Requesting a Change of Semester for an Off-Campus/Study Abroad Program

All Requesting a Change of Semester for an Off-Campus/Study Abroad Program Forms are due to the Office of International Education by Friday November 18, 2011. No forms will be accepted after this deadline. 
Students interested in switching to a specific semester for a study abroad program must show cogent academic reasons for the request and submit it directly to the Office of International Education, 105 Taylor Hall.  We will review your proposal and submit it to the Committee on International Education. Composed of a faculty member from each of the academic divisions, a representative from the Provost’s Office, a representative from the Office of International Education and two student members, the committee meets once a month throughout the academic year.  Please note that the Office of International Education will notify you of the committee’s decision. While

the Requesting a Change of Semester for a Off-Campus/Study Abroad Program Form is under review by the Committee on International Education you should still continue with the planning and process for the current semester you have been assigned to study abroad. 
Please answer the following questions:   
· What is the semester/year you have been assigned? What is the semester/year you propose to change to?

· What academic reason(s) do you have for choosing to change your original semester of study?
*Documentation should be included in your request to support your academic reasons for changing the assigned semester. 
· Are there any non-academic reason(s) you have chosen to change your original semester of study?  
· What are your academic interests and how do you plan to pursue them while overseas?  
· How does your proposed semester change meet your academic goals, both in structure and specific course content?
[image: image1.png]



Requesting a Change of Semester for a Off-Campus/Study Abroad Program
~Academic Advisor Approval Form~

To be completed by the student: Please complete the information below as well as the worksheet on the back of this form.
Name of Applicant:  ___________________________________

ID#: __________________________________


College:  Arts and Sciences or Engineering






Degree program:  _______________________

Major(s): ____________________________________________

Minor(s):  ______________________________

Current GPA at time of application:  _______________________




Program Provider and Location: __________________________________________ Semester off-campus:  _______  
To the Advisor(s) Completing this Form:

A signature is required from both advisors if the student has declared two majors.
Please review the student's plans for off-campus/study abroad to ensure:

1) that the program is academically appropriate;

2) that the semester(s) chosen for off-campus/stud abroad is suitable given the requirements for the major, and;

3) that the student will be able to meet all degree requirements (including W2 courses) despite off-campus/study abroad.
Please note: Bachelor of Arts students should have fulfilled the majority of their distribution requirements by the end of the sophomore year (i.e., four humanities, two social sciences, two lab sciences and a third approved course from the natural sciences/math division).
Major 1 Major 2
_____    _____    I have reviewed with the student, if pursuing a B.A. degree, the need to complete all distribution requirements by the semester to be spent off campus and have advised him/her concerning options for so doing.  (If unable to complete them, please explain below.)

_____    _____    I have reviewed with the student his/her progress toward meeting the writing requirement and have advised him/her concerning options for completing it.

_____    _____    I have reviewed with the student his/her progress toward meeting requirements for the major or intended major.

_____    _____    I approve of this student's plans to study off campus. 
_____    _____    I approve with the following reservations and/or requirements.
_____

______   Does the student’s GPA meet the requirement for off-campus/study abroad [fall=2.8; spring=3.0]. 





         If not, please explain on a separate sheet why the student should be allowed to participate in an




                off-campus/study abroad program.
Please attach additional comments on a separate sheet.
Academic Advisor 

Signature__________________________________________________________Date________________________

Name____________________________________________________Department____________________________

Academic Advisor # 2 (for students with declared double majors):

Signature__________________________________________________________Date________________________

Name____________________________________________________Department____________________________
Please return this approval to the student. 
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