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Verification of Off-Campus/Study Abroad Enrollment/
Final Selection Form
This form requires a signature from your on-site Program Director.  It will only be accepted if mailed or faxed from your off-campus/abroad address.  The completed form must be returned to:

Office of International Education

Bucknell University

105 Taylor Hall

Lewisburg, PA  17837  USA

Fax:  570-577-3797

Email:  intled@bucknell.edu
Name (printed):  _________________________________________________________

Program and Location:  ____________________________________________________

Current off-campus/abroad address:

____________________________________________________________________________________________________________________________________________________________

Email:  ____________________________  Phone number:  _____________________________

This is to certify that ____________________________________________ has enrolled as a full-time student in ____________________________________________________ for the period from ______________________________ to _______________________.

_________________________________________
_____________________________

Signature of Program Director


Date

________________________________________
_____________________________

Printed Name





Title

Below is the final listing of courses for which I registered during the Fall 20____ OR Spring  20_____ semester.
	Course Name/
English Translation
	Included on 
Transfer of Credit Form? (Y/N)
	If NO, must check Pre-approved course list and follow steps on TOC for approval.
	Number of Credit Hours
	Requirement you believe 
this course fulfills
	

	1. 
	
	
	
	
	

	2. 
	
	
	
	
	

	3. 
	
	
	
	
	

	4.
	
	
	
	
	

	5.
	
	
	
	
	

	TOTAL NUMBER OF CREDITS IS ______.
	
	
	
	
	


Verification of Off-Campus/Study Abroad/Final Course Selection Form Instructions

*The deadline for receipt of this form is OCTOBER 13, 2011 (Fall) or FEBRUARY 16, 2012 (Spring).  If you are studying in a Southern Hemisphere Country the deadline is August 18, 2011 (Fall) or March 14, 2012 (Spring).
1.  The Office of International Education must receive verification that you have registered as a full-time student for the period which you are studying off campus.  In order to be considered a full-time Bucknell University student, an undergraduate may not drop below 8 units of Bucknell credit (30-32 semester hours) for the academic year, or 4 credits (15-16 semester hours) for one semester.  Permission to drop below these levels must be obtained from the appropriate Bucknell Dean: Elaine Hopkins < hopkins@bucknell.edu> or Karen Marosi <ktmarosi@ bucknell.edu>. 
2.  Fill out the form and have it signed ON SITE by the program director, international office, or registrar of the university you will be attending to verify that you are pursuing a full-time course load.
3.  Verify your off-campus/abroad address, email and phone number by completing the information on the front.
3.  If any of your courses were not listed on your Transfer of Credit Form, please do the following:

If you have registered for courses not approved by a Bucknell department chair on your TOC, follow these instructions.  Check the Previously Approved Course List online by going to http://www.bucknell.edu/x12783.xml.  If the course has already been approved, complete and return the form.  If NOT, please follow the instructions below.  :  In order to receive four transfer credits at Bucknell, you must take however many courses are equivalent to 15-16 semester hours of credit.
1.  List new courses for which you need approval plus all courses in which you are enrolled.

2.  Attach description or syllabus for each new course not on the previously approved course list.  Do not send fax or e-mail requests directly to department chairs or faculty members.  This will only delay the approval process.  All course-related inquiries should be directed to the registrar’s office.
3.  Clearly print an e-mail address at which you can be contacted.  
4.  Send this information by fax or e-mail to:


Barbara Fetterman, Off-Campus Records Coordinator


Registrar’s Office


Bucknell University


Phone: 570-577-1201


Fax: 570-577-3922


E-mail: bfettrmn@bucknell.edu
*
