What Do I Need to Know AFTER I Apply for OPT?

(Updated November 2008)

Now that you have begun the process to apply for an Employment Authorization Document (EAD), what do you need to remember?  Keep this information for your files!

A Record of Your Application

· Mail your application via certified mail with a return receipt requested.  This means the DHS must sign a special green postcard showing they received your application, and the postcard should be returned to you within 7-10 days.  When you mail the application, the Post Office will also give you a special green and white receipt with a special tracking number on it; keep this receipt, because you will need the tracking number if you do not get the green receipt postcard back in 7-10 days.  If you wish, it’s OK to list your home address on the green receipt card, even if you are listing General Counsel as the address to which your EAD will be mailed.  But be sure to keep the card, as it could be the only proof that immigration received your application.

Traveling

· As was mentioned when you applied for OPT, we strongly suggest that you do not travel outside the U.S. while your application is in progress (the only exception is for students participating in an established study abroad program for which credit will be transferred to the degree program at the Bucknell University).  This is because the DHS officer at the Port of Entry could deny you re-entry into the U.S. if you do not have the EAD card to show as proof that you have been authorized for OPT.  It is impossible for us to predict whether or not this will happen, so your safest choice will be to delay all travel outside the U.S. until you have your EAD card.

· Should you wish to travel outside the U.S. after you have received your EAD card, remember that you will still need to have your I-20 signed by a designated school official before leaving.  If it has been more than six months since your last travel authorization signature, you should have it signed again.  If you move you can mail the I-20 to us for a signature and we will mail it back to you.  We recommend sending it by certified mail with a return receipt.  

· If you will travel after you have your EAD authorization card, and your U.S. visa has expired, please contact Linda Bennett before making your travel arrangements.  You may experience difficulty renewing an expired visa if you are on OPT.

· We strongly suggest taking a letter from your employer that states you are working there on Optional Practical Training, and that you will be returning to the U.S. to complete the terms of your OPT.  It would also be helpful if the letter mentions what your salary is.

Insurance

· Although for immigration purposes you will continue to be in F-1 status while engaging in OPT, your status, as an actual Bucknell University “student” will end with graduation.

· This means that if you have University insurance coverage it will end August 1st of the year you graduate.

Employment

· Remember that you are not eligible to begin working until you have received the EAD card and the start date on the card has arrived.  Your employment must end by the end date listed on the EAD card.

· What if you cannot find a job?  Document that you have continually been looking for full-time employment in your area of study – keep records of resumes and applications sent out, job interviews held, rejection letters received, etc.

Getting the EAD

· Since you used the DIS address, as your mailing address for your application, both the Notice of Action and the EAD card will be sent to the DIS.  We will then send you an email to let you know the document has arrived, so please be sure we always have your current email address on file.  In the email we will ask you to pick up the card if you are in Lewisburg area, or to verify your mailing address if you have moved.  We will then mail the card to you by certified mail with return receipt.  

No EAD After 90 Days

· If 90 days has passed after the Received Date listed on the Notice of Action, it may be possible for you to go to a District Office to obtain a temporary EAD if you need to begin working immediately.  If you are still in Pennsylvania, you may go to the DHS office in Philadelphia, PA to obtain the temporary EAD, and the DIS can provide you with directions to get there.  If you have moved away from Lewisburg, it is uncertain whether you will be able to get a temporary EAD:  some DHS offices will issue them, and others will not.  Again, it is not possible to get a temporary EAD card until 90 days after the Received Date on the Notice of Action.

Going Back to School and OPT

· If you decide to enter a new degree program or transfer to another school after you have applied for OPT or after the EAD card has been issued to you, please contact the DIS before proceeding.  If you begin a new degree program, your OPT authorization is automatically cancelled and you will then be ineligible to continue your OPT employment.

Canceling OPT

· If you wish to cancel your OPT application and DHS has not yet issued your EAD card, please contact the DIS for help in canceling the application.  In most cases you will be able to cancel the application if the EAD has not yet been approved, but because it is impossible to predict when this may happen, we strongly urge you to contact us for help in canceling the application within the first month after it was mailed to immigration.  

· If the EAD has already been issued, it is impossible to get immigration to cancel your OPT.

· A warning about cancellation or changing dates of OPT once it has been submitted electronically to DHS:  This is currently VERY difficult and time consuming to accomplish.  Right now the DHS has provided no way for DIS to electronically cancel or change dates after we have submitted the proposed dates into SEVIS.  Currently it takes at least two months to process a cancellation, and even longer to process a change of dates (sometimes they will not even do so).  So we urge you to be very certain of your plans when you come to us to apply for OPT.

Ending OPT

· If you change to another status, such as another non-immigrant status like H-1B, or apply to adjust to permanent residency, please notify the DIS.  For example, send a photocopy of the I-797 and new I-94 showing the H-1B status has been approved.  Once you change to another status, your OPT eligibility ends.

· Once the end date of your EAD arrives, you have 60 days to leave the U.S.  You may not continue working during those 60 days.

Future Opportunities to Do OPT

· As of January 1, 2003, new DHS regulations allow persons who have already used all 12 months of OPT to apply for an additional 12 months of OPT if you enter a new degree program at a higher level.  In other words, if you obtained a Master’s degree and did 12 months of OPT following that degree, and then enter a PhD program, you will be eligible for an additional 12 months of OPT at the end of the PhD program.  You must be pursuing a HIGHER degree in order to be eligible for the additional term of OPT.

Remaining in Contact with the DIS

· The new DHS regulations that took effect January 1, 2003 require you to report certain information to the DIS while you are engaged in OPT, as follows:

· Changes in name or address within 10 days.  We need to maintain an up-to-date record of your current physical address of residence and any changes (P.O. Boxes will not be acceptable) and must report this information to the DHS.  Please contact the DIS by email or telephone

· Changes in Visa status please let the DIS know as soon as possible so we can make the appropriate changes.  

· The DIS also requires you to provide/update us with a current email address throughout the term of your Optional Practical Training.
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