Curricular Practical Training for

Students in F-1 Status

Curricular Practical Training (CPT)  Curricular Practical Training is defined to be alternate work/study programs, internships, cooperative education programs, or any type of required internships or practicum which is offered by sponsoring employers through cooperative agreements with the school.  Curricular Practical Training is available to F-1 students who have been lawfully enrolled on a full-time basis for at least nine consecutive months.
If you find a training opportunity or internship you may be eligible for CPT.  Full time CPT must be credit bearing and be more than 20 hours of training/working per week.  You must also have a written offer of employment describing the work duties.
In order to meet the credit requirement you will participate in “Non-Traditional Study”.  Speak with your academic advisor about whether or not the training opportunity meets the guidelines for obtaining credit.  If your advisor agrees that you should receive credit, request a proposal form from either the College of Arts and Sciences or Engineering and begin the application process.

The application packet for CPT is on the General Counsel’s website along with instructions and additional information.
PLEASE NOTE:
If the student uses 12 months of Curricular Practical Training the student will no longer be eligible for Optional Practical Training.
CPT
Application and Authorization

Procedures
To apply for curricular practical training you must first have a job offer, as the regulations require the Director of Immigration Services (DOIS) to authorize training with a specific employer.  Once you have been approved by the College of Arts and Sciences or the College of Engineering to enroll in Non-Traditional Study you must bring the following to the DOIS, Linda Bennett.

Optional Employment

1.
*Letter from the academic adviser indicating the employment will be credit bearing (including the number of credits); the student will register; and the number of hours per week of employment;

2.
SEVIS notification of CPT & Print I-20

If all eligibility requirements are met, Linda Bennett will issue you a new I-20 with the CPT endorsement.  You must be careful not to continue employment beyond the date authorized on your I-20 unless you apply for and are granted an extension of your permission to work.  
CPT and Eligibility for Post-Completion Practical Training

Students should be aware that they will not be eligible for Optional Practical Training if they accumulate 12 months of CPT.
Caution 

Unauthorized employment is a deportable offense.  Failing to meet the requirements of work authorization (i.e., not registering for credit if required or failing to maintain full-time status) is a violation of status.  Any violation will affect future benefits normally granted to F-1 students.  It is the student's responsibility to maintain lawful status.

*   Letter must be kept on file with the Director of Immigration Services, Linda Bennett,             to be available for review by the DHS.

SAMPLE ADVISOR'S LETTER FOR
CURRICULAR PRACTICAL TRAINING

(On departmental letterhead, please include the following text.)
MEMORANDUM 

TO: 

Linda Bennett, Director of Immigration Services


Office of the General Counsel


209 Marts Hall
FROM:
Name



Department 

RE:

Recommendation for Curricular Practical Training



for_____________________________________________

DATE: 
_________________________________
This memo is written to confirm that _______________________is a full-time undergraduate/graduate student in the department of _______________________________ expecting to complete a ___________________degree by ________________. It is an integral part of this degree program that a student engage in _______________________

(an internship, practicum, field experience, professional practice, etc.)  I have discussed ________________________'s plan to participate in this _________________________________ and think that s/he has formulated a good plan.

Write a brief description of the work experience including:

1. Title of the position the student will be holding if known

2. Name of the Employer

3. Location of the Employer

4. Beginning and ending dates of the work experience and the number of hours per week the student will be working

5. Course number and semester of registration for this supervised work experience.

I recommend that s/he participate in this __________________and verify that it is an integral part of his/her curriculum.
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