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Curricular Practical Training (CPT)
Application Packet
As you are well aware, the immigration service has recently made several changes in regulations and procedures. One of the biggest changes is that they have switched over to using a national database called "SEVIS"--the Student and Exchange Visitor Information System. Because of this new database system, we will enter your CPT authorization in to the SEVIS database and you will receive a new I-20. It may take us up to a week to produce your new I-20.

Step One

· Obtain and submit a letter from your employer.

The letter MUST be on company letterhead and include:

· Duties of the job;

· EXACT beginning and ending date of your employment;

· Supervisor’s name, title, address and phone number.

Ask your academic advisor or course professor to fill out the attached Curricular Practical Training Recommendation form and submit with application. Your advisor must fill out this form, not you.
Step Two

· Submit your completed application to the Director of Immigration Service at least two weeks before you plan on beginning your job. 
Application should include:

___ Job offer letter

___ Advisor recommendation form

FREQUENTLY ASKED QUESTIONS
F-1 CURRICULAR PRACTICAL TRAINING
1. What is Curricular Practical Training?

Curricular Practical Training is a type of employment that is either required by your curriculum, or is an academically integrated part of a credit-bearing course. This employment may be an internship, co-op education job, a practicum, or any other work experience that is either required for your degree (as defined in the course catalog) or for which academic credit is awarded. The advisors at the DIS authorize it.

2. What are the eligibility criteria for Curricular Practical Training?

All F-1 students who have been in their academic program for at least nine months, and who have maintained their immigration status potentially qualify (exception: graduate students whose curriculum requires immediate participation in curricular practical training). In addition, their curriculum must require employment in order to achieve their degree/program, or they must be registered for a credit bearing course that provides academic integration with the employment.

3. Do I have to be registered while on Curricular Practical Training?

You do not have to be registered while on CPT; however, if you are registered as a full time student (both grad or undergrad) or registered in absentia (grad only) you can only work part time. Part time training is 20 hours or less per week.
4. Does Curricular Practical Training impact on the amount of allowed Optional Practical

Training?

If a student qualifies for Curricular Practical Training, s/he may use up to eleven months of full-time Curricular Practical Training, or 23 months of part-time Curricular Practical Training, without it affecting Optional Practical Training. However, if a student uses a total of 12 months or more of full-time Curricular Practical Training, it cancels out all Optional Practical Training time.

5. What is considered part-time training?

Employment for 20 hours or less per week while you are enrolled for classes is considered part-time curricular practical training. The employment authorization written on the back of your I-20 copy will specify permission to engage in part-time training and you must limit your work to no more than 20 hours per week. You must be simultaneously enrolled as a full-time student in order to maintain lawful F-1 status.
6. What is considered full-time training?
Employment for more than 20 hours per week is considered full-time curricular practical training, regardless of whether you are enrolled full-time or part-time for classes. The employment authorization on your I-20 copy will specify permission to participate in full-time training. There is no limitation upon the length of time you may participate in full-time curricular practical training, however if you participate in twelve months or more of curricular practical training you will not be eligible for post-completion practical training.
7. Do I have to pay U.S. taxes on my salary?
In general F-1 students who have been in the U.S. for fewer than six years are exempt from social security taxes (also known as F.I.C.A. tax). You should be sure to bring this to the attention of your employer because many employers are not familiar with this provision of the tax laws. Students in F-1 status are subject to all other taxes that may apply, including federal, state and local.

8. What proof of employment authorization can I give my employer?
Your I-20 form authorized for curricular practical training is the document which indicated employment authorization. You should bring your I-20 form, your passport and other personal identification such as driver’s license or student ID to your employer. These documents will allow your employer to complete the Employment Eligibility Verification Form I-9. All employers are required to complete an I-9 form for every employee.










Revised 02/2011
RECOMMENDATION FORM FOR F-1 STUDENT

"CURRICULAR PRACTICAL TRAINING"

This form provides the information required to grant employment for Curricular Practical Training to an international student. The student’s academic adviser or course instructor must complete and sign this entire form. Questions can be directed to Linda Bennett, Director of Immigration Services 209 Marts Hall, Telephone: 570-577-1149.
STUDENT INFORMATION: Name: ___________________ Major Field:________________ _____________________________________________________________________________
1. DESCRIPTION OF THE INTERNSHIP:

Company Name: __________________________ Job title:_____________________________
Job Location Address:________________________________________________​​___________

Number of hours per week:_____ Begin Date: ___________________ End Date: ___________

_____________________________________________________________________________
2. CURRICULAR CREDIT FOR THE INTERNSHIP:

In order for the student to qualify for Curricular Practical Training, the student MUST either get credit for an internship, independent study or the work MUST be required for the degree. Academic advisor MUST certify and check ONE of the following (A-C):
A) _____ The student will get credit
Internship Credit amount._________________ Independent Study Credit amount ___________
B) _____The work will form a part of the research for this graduate student’s thesis. Explain how the research will form a part of the thesis. 
__________________________________________________________________________________________________________________________________________________________
_____________________________________________________________________________

RECOMMENDATION FORM FOR F-1 STUDENT

"CURRICULAR PRACTICAL TRAINING"
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Academic Advisor Certification:
As the student’s Academic Adviser or Course Instructor, I have set forth the nature and details of the curricular training program. I understand that by signing this form, I am certifying that this training program meets one of the criteria of curricular practical training described above. With this letter I recommend that this student be authorized to participate in the approved Curricular Practical Training program.
_________________________________________________________ Date _______________
Signature of the Academic Adviser / Instructor of Course 
Dean’s Confirmation of Credit:
I confirm the student will earn the credit or credits stated on the previous page for Curricular Practical Training
________________________________________________________ Date_________________

Signature of Dean
Rev. 02/2011
Linda Bennett


Director of Immigration Services


1 Dent Drive


209 Marts Hall


Lewisburg Pennsylvania 17837


Phone: 570-577-1149


Fax: 570-577-7696
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