(Date)

(Name & Address of Visitor)

Dear

This letter will serve as the Agreement by which you will deliver a

(lecture/talk/speech/performance) at Bucknell University:

1.  You will deliver a (specify service) on the subject of (__________________) on the _______ day of ______________,200___ at ___________ (am/pm).

2.  Bucknell University will pay you $___________ after you have delivered your (specify event).

3.  Bucknell University shall reimburse the following incidental out-of-pocket expenses checked and initialed up to an amount reasonable and necessary for the performance of your services.

________
(1) local travel;

________
(2) round trip (coach) from _________________ to Bucknell;

________
(3) per diem subsistence not to exceed $________ per day.

4.  You must submit an invoice and adequate receipts and documentation as requested by Bucknell to support reimbursement of all reimbursable out-of-pocket expenses.

5.  You understand that you are responsible for paying all taxes owed for income you receive from this Agreement, since Bucknell will not withhold any such taxes for you.  You also acknowledge and understand that you are an independent contractor in your dealings with Bucknell University.  However, if you are a nonresident alien for United States Tax purposes (as defined in the Internal Revenue Services Publication 519), the institution is required to withhold and report the appropriate tax (up to 30%) on all payments received by you or paid on your behalf by the University or a representative of the University.

Kindly indicate your consent to the foregoing by signing a copy of this letter and returning it to me at the following address:

(name and mailing address)

Sincerely,

I have agreed to the above:

Name____________________________

Date_____________________________

