Risk Assessment Checklist

On-Site Program Director/Faculty

Program and Venue: _______________________________

Program Coordinator: ______________________________

Your Name/Title: __________________________________

Date of Checklist Completion: ________________________

Does the program reinforce the U.S. orientation once the trip begins, and/or does it conduct a separate on-site orientation session? YES___ NO___

If yes, does it include the following issues? (check all that apply)

___A review of emergency preparedness procedures, a description of office and classroom floor plans, and location of exits and emergency equipment

___Day and after-hours contact information for key personnel and the U.S. consulate/embassy

___A review of relevant laws of the country, legal sanctions, and response to legal problems

___A review of personal safety issues

___A discussion of different methods of travel within the area and the risks of each

___Housing rules with a discussion of safety and security measures

___Medical and dental care facility locations and claim procedures

___Incident reporting procedure

___Culinary and cultural issues of the foreign country

Are there policies and procedures that require an immediate report back to the U.S. campus?  YES___ NO___

If so, is a report required when any of the following occur? (check all that apply)

___Suspicion of theft or embezzlement

___Any incident that might trigger insurance coverage

___The need to tap emergency funds

___Allegation of racial, sexual, or other harassment

___An official notice (subpoena, warrant) from the local jurisdiction

___A threat of litigation

___Illness, disease, or injury of program participants, faculty, or staff

___Inquiry about the program from press

___Receipt of an official notice from a government agency or litigation (threatened or filed)

___Decision to terminate the trip early due to civil unrest, terrorism, or hazardous conditions

___Disciplinary action that may result in sending a participant home

___Other (please specify)___________________________________________________

Does the director have a reporting protocol to follow after such an event?  YES__ NO__

If not, why not? __________________________________________________________

Who receives these incident reports on the U.S. Campus? _________________________

Does that person have a reporting protocol to follow upon receiving such a report?

YES___ NO___

If not, why not? __________________________________________________________

Is the U.S. campus able to promptly contact the on-site program director (e.g. for the death of a participant’s relative, decision to recall group due to political unrest)? 

YES___ NO___

If not, why not? __________________________________________________________

