Guidelines for 2011 House Party Monitors

1. Each Monitor Team will consist of two members and will work for a two hour period.

2. Each individual must be sober – no drinking before or during assigned time working

3. Arrive at Hospitality Tent five minutes before scheduled time and return five minutes before next scheduled time.

4. A radio, flashlight, HP vest and other equipment may be provided.

5. Assist those who are in trouble. Tend to those students who have apparent trouble walking or other signs of being intoxicated. Help them out by them getting them home or any assistance which needed.

6. Teams may be assigned to designated areas depending on events.

7. Check for large groups of people going into a house which does not have an event.

8. All lawns must be cleaned one hour after an event has been finished. Report all houses with trash outside to the House Party Supervisor.

9. Look for people who have opened containers and underage students with 21 year old mugs.

10. Prevent any other problems you see occurring.  

11. Notify the House Party Supervisor of any problems or potential problems. He will assist in rectifying the situation or advising the Monitor Team of what to do.
12. All House Party monitors must be wearing a construction vest during their shift. The vest must be returned to the HP tent with other equipment immediately following their shift. 
13. It is extremely important to show the University that the Greek system can effectively run an event of this size. Without proper supervision, things could get out of hand placing a negative perspective of the Greek system as a whole

2010 House Party Monitor Policies and Procedures

Scheduling
Two (2) Monitoring Teams will be on duty for all hours of House Party.

Friday:  6 – 8 pm, 8 – 10 pm, 10 – 12 midnight, 12 – 2:30 am
Saturday: 12 noon – 2 pm, 2 – 4 pm, 4 – 6 pm, 6 – 8 pm, 8 – 10 pm, 10 – 12 midnight, 12 – 2:30 am
Policies

1. All monitors must be sober

2. Must show up to hospitality tent on time

a. Arrive five minutes prior to scheduled shift

b. Return five minutes prior to the end of shift

3. All equipment except the t-shirt must be returned at the conclusion of the shift. Missing equipment results in a fine to your respective chapter.

Procedures

1. If you are to run into any of the issues listed below, or notice any possible risk management concerns (listed or not) during your shift, radio the tent prior to taking action. You will be provided with further instructions at that time.

2. Remain near assigned locations and fraternities during shift, but do not stay at the same location for prolonged period of time. Constantly monitor for any issues that may arise.

3. Look/Listen for:

· People entering / leaving from doors or fenced areas other than the front door

· Trash outside of Fraternity houses

· Excessive noise after 10 pm.  (ex. Outdoor bands/entertainment or generally loud house)

· Obvious intoxication:  Individuals vomiting, incomprehensible, and/or loss of motor coordination, cannot walk straight, etc.
4. Check easy-to-miss ‘pass-out’ locations for individuals in need of help.  (ex. bushes, porta-potties, etc.)

5. Assist in closing down the parties you have been assigned to if they end during your shift (teams will be provided with a close-down schedule).  

· At closing time, contact the President and/or Risk Manager of the chapter to tell them to close down the party.

· Check chapters 15 minutes later to confirm the party is shut down and clean-up has begun.

· If chapter has not completely cleaned up an hour after closing time and they are having another event notify the tent.

6. Teams are responsible for monitoring the outdoor and public appearance of House Party. Most of each shift will be spent observing the outside conditions and appearance of the Fraternities, rather than their interiors.

Contact Information

If you are unable to contact the House Party Supervisor via radio, be sure to call the individuals below.

John Powanda, IFC Vice President Internal, Greek Monitor Coordinator

717-265-6203
Alec Jacobs, IFC Special Events Chair

 214-794-9422

Eric Weis, IFC President

908-358-4711

If you still do not receive a response, one monitor is to stay at the location of any possible situation while the other should go to notify the Hospitality Tent in person.

