
 
 

Guidelines for Petitioning a Study-Abroad Program Not on  
Bucknell University’s Approved List 

Office of International Education 
105 Taylor Hall 

intled@bucknell.edu 
570-577-3796 

 

Students applying to participate on a program not on the list of approved programs must submit a proposal to the Office of 
International Education.  Your proposal will be reviewed and submitted to the Committee on International Education on 
your behalf.  Composed of a faculty member from each of the academic divisions, a representative from the Provost’s 
Office, a representative from the Office of International Education and two student members, the COIE meets twice a 
month (or more frequently if necessary) throughout the academic year. The COIE will review the academic need, fit and 
rigor, health and safety, and program design (immersion, housing, excursions, etc.) of your program petition.  Approval 
will be granted only to those petitions based on sound academic reasoning.  Your program must demonstrate an 
academic component that the already-approved programs do not.  Location (desire to be in a particular city), specific 
program dates (i.e., wanting a program that ends in time for your summer internship), housing option, or attending a 
program with a friend are not arguments for a proposal.  Please note that the Office of International Education will notify 
you of the committee’s decision. 

To present your petition, please follow the guidelines below and include all of the requested information.  

Deadlines for submitting proposals:   

Fall 2012 & Full Year 2012-13: December 2, 2011 
 
Spring 2013: March 30, 2012 
 
What must be included in the petition proposal? 
The petition proposal should answer all of the following questions:  

1. Why have you chosen this program? 

2. What is unique about the design of the program that will help you meet your academic goals in a way that none of 
the Bucknell approved programs can? Please be sure to compare your program to a Bucknell approved program 
that meets your academic needs and goals.  Please provide a link to the program website. 

3. Dates of program (orientation through examinations) 

4. Courses:  

• What is a full course load for the program?  

• How many hours are spent in class during a typical week?  

• When are the first day of classes and the last day of classes? 

• In which courses are you planning to enroll for credit toward your major/minor?  Include course 
descriptions for the courses that you plan to complete.  Please complete the attached Petition Process 
Course Approval Form with academic advisor(s) and department chair signatures.  All courses must show 
a Bucknell course equivalent. 
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5. Does this program allow for either independent research or an internship?  
 
a. If so, for an internship, you must identify the academic course associated with the internship.  Do you intend to 
seek credit for the internship?  If so, you must provide sufficient evidence of support from the department chair 
granting you credit. 

b. If so, for independent research, you must verify that independent research is available on this program and if 
no on-site advisor is possible, you must identify a Bucknell faculty member who will serve as a mentor and will 
evaluate your work for a grade required for transfer of credit. 

6. What kind of opportunities for cultural immersion does the program provide? 

a. Housing 
b. Excursions 
c. Events 
d. Language partners (when applicable) 
e. Interaction with local students/community members 
f. Service-learning  
g. Sport(s) 

 
7. What kind of other support does the program offer you? 

a. Orientation 

b. Health, Safety, & Disabilities:  What kind of support does the program offer for students regarding these 
issues? Does the program have a list of doctors?  

8. Which program have you selected as your backup in case your petition is denied? 

9. IF YOU ARE PROPOSING A PROGRAM IN FRANCE OR SPAIN, other than the BEF or the BeE program, 
you must meet with the program director for the appropriate “Bucknell in” program for his or her approval.  You 
must have a Bucknell in Program Director’s Approval of Petition Program form signed by the Director of the 
specific Bucknell in program, releasing you from BEF or BeE.  The form is the final page included in this 
handout. 

SUMMARY: Submit proposal to the Office of International Education, and include: 

• Essay in electronic and paper form (with all of the above questions answered). 

• The completed Bucknell application for approval to study abroad.  Review the Checklist to ensure all parts of the 
application are completed and attached 

• Provide an Official Transcript from the Office of the Registrar. Note: The Office of International Education will 
no longer request transcripts on your behalf.   
 

Please meet with your Study Abroad Advisor in the Office of International Education to discuss your petition before it is 
reviewed by the Committee on International Education. 
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PETITION PROCESS COURSE APPROVAL FORM 
Please use blue or black ink. 

 

Student ID: ____________________ Name: ________________________________  Major(s): _____________________ Minor(s) _________________  
 
Class Yr.: _____ Off-Campus Program: ______________________________ Semester off-campus (indicate year): Fall _____ Spring _____ 
 

Courses Seeking Approval to be 
Taken While  
Off-Campus  

(Number and Title)  

     C
lass T

im
e    

(hours  per  w
eek)         

Number 
of  

Credit (s) 

Major requirement, if 
any, that will be 

satisfied (academic 
adviser will indicate 
specific requirement 

and initial) 

 
 
 
 

Faculty Approval 
 
                    
Department                            Signature                                     

Bucknell course equivalent/level 
(as assigned by 

 department chair) 

 
 

   
 

 
 

 
 

   
 

 
 

 
 

   
 

 
 

 
 

   
 

 
 

 
 

   
 

 
 

 
 

   
 

 
 

 
_____________________________________  _____________  _______________________________________________ ___________ 
Academic Adviser Signature (major 1)           Date               Adviser Signature (major 2)                                               Date 
 
_____________________________________  _____________  _____________________________________________  _____________  
Student Signature                                              Date                               Chair of Academic Department Signature    Date 
                                                                                                                                                                                                                                                January 2010 



INSTRUCTIONS 
Please read these instructions in full before completing this form. 

 
Prior to submitting a petition for off-campus program, students must obtain academic approval for their proposed course 
of study.  
 
1. DETERMINE YOUR PROGRAM’S FULL COURSELOAD 

Students must demonstrate the equivalent of 15-16 semester hours on the Petition Process Course Approval Form.  
 
2. LIST YOUR COURSE CHOICES, INCLUDING ALTERNATES 

In the left-hand column list the course number, full title of the courses you plan to take while abroad, the amount 
of hours per week you will spend in class and the number of credits that each course it designated. Please 
complete this form in blue or black ink. 
 

3. OBTAIN NECESSARY APPROVALS FOR EACH COURSE 
A) For each course you must obtain the signature of the Bucknell department chair of the course discipline. All 

signatures must be recorded on a single form. The department chair should also designate the Bucknell course 
equivalent or level that will be granted. Securely attach copies of course syllabi or descriptions for the 
department chair’s reference. If these are not available on the programs website, call your program and 
request them. 

 
B) If your courses will be taught in English in a non-English speaking country, you must take a semester-long 

course in the host language while abroad, if offered at the appropriate level. For languages not offered at 
Bucknell, seek the approval of Barbara Fetterman, Off-Campus Studies Records Coordinator, Registrar’s 
Office. 

 
C) If a course is approved to satisfy a major requirement, have your academic adviser indicate the specific 

requirement being met and initial in the column provided.  
 
4. OBTAIN YOUR ACADEMIC ADVISOR’S SIGNATURE AT THE BOTTOM OF THE FORM, THE 

SIGNATURE OF YOUR ACADEMIC CHAIR AND SIGN YOUR OWN NAME AT THE BOTTOM. 
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Petition Program(s):______________________________________________________ 
Major:  _________________________________________________________________ 

 
Academic Worksheet 

 
Complete this form to the best of your ability.  You must complete all 8 Semesters as a Bucknell University Student.  Detail the 
courses you have/will complete each semester and the courses you intend to take while abroad.  You must prove that studying 
off-campus on this petition program will not hinder your ability to graduate in 8 semesters.  
 

Courses completed first year (Fall) 
Course and number 

(e.g. FOUN 096) 
Requirement(s) fulfilled 

(e.g. FOUN/W1/human diversity) 
 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
Courses completed second year (Fall) 

Course and number 
(e.g. POLS 210) 

Requirement(s) fulfilled 
(e.g. Social science/major) 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
Courses to be completed third year (Fall)  

**If you will be abroad, indicate requirements to be fulfilled through 
program  

Course  
(e.g. English) 

Requirement(s) fulfilled 
(e.g. humanities/major/ Medieval) 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
Courses to be completed fourth year (Fall) 

**If you will be abroad, indicate requirements to be fulfilled through 
program 

Course  
(e.g. BIOL) 

Requirement(s) fulfilled 
(e.g. lab science/major/ CAPS) 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 

 
Courses completed first year (Spring) 

Course and number 
(e.g. FOUN 096) 

Requirement(s) fulfilled 
(e.g. FOUN/W1/human diversity) 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
Courses completed second year (Spring) 

Course and number 
(e.g. POLS 210) 

Requirement(s)fulfilled 
(e.g. Social science/major) 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
Courses to be completed third year (Spring) 

**If you will be abroad, indicate requirements to be fulfilled 
through program 

Course 
(e.g. English) 

Requirement(s) fulfilled 
(e.g. humanities/major/ Medieval) 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
Courses to be completed fourth year (Spring) 

 
 

Course  
(e.g. BIOL) 

Requirement(s) fulfilled 
(e.g. lab science/major/ CAPS) 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 



 
  Bucknell in Program Director’s Approval of Petition Program 

 
The Office of International Education encourages and prepares Bucknell University students  

to study off campus, internationally and domestically, while promoting a global focus  
to the academic life of the university and the local community. 

 
To Be Completed by the Student: 

 
Name of Applicant:    __________________________________________________ 
 
I.D. Number:               ________________________________________________________ 
 
Petition Program:       ________________________________________________    
     
Semester off-campus: _________________________________________________ 

 
Applicant's Waiver of Right of Access to Confidential Statement 
 
Under the Family Educational Rights and Privacy Act of 1974, as amended, students have a right to certain 
education records. 
□  I hereby freely and voluntarily waive my rights to any information contained in this assessment form 
and agree that it shall remain confidential. 
□  I do not waive my rights to any information contained in this assessment form. 
 
_________________________________________   ________________________ 

  Student Signature            Date                        
                                      

To the Bucknell in Program Director Completing this Form: 
 
Bucknell University provides off-campus/study abroad opportunities for our students with over 140 
approved programs, including department-housed, faculty-led programs to Tours, France (BEF) and 
Granada, Spain (BeE). In exceptional cases, students may petition to study off-campus with a program not 
on the Bucknell University approved program list. In order for the Committee on International Education 
to assess this student’s petition to study off-campus, we would appreciate your candid assessment of this 
student, and whether or not the specific Bucknell in program is or is not appropriate for this student’s 
course of study.  Should you have any questions about the program(s) the student is proposing, please feel 
free to contact the Office of International Education at 7-3796.  
 
 
 

 
1. To your knowledge, does the student have a compelling academic reason for studying off-campus at a 

program other than the faculty-led BEF or BeE? If possible, please comment on what impact, if any, another 
off-campus/study abroad program would have on the student’s academic progress. 
 

 
 
 
 
2. Please select the statement that most accurately reflects your recommendation regarding this student’s 

petition to study off-campus with a program other than BEF or BeE:  (select one) 



 
 I feel that this student has adequate academic justification to pursue processing the petition with the 

COIE.   I recommend he/she be approved for off-campus/study abroad with 
____________________________ in accordance with the decision of the COIE. 

 
 Based on my assessment of this student’s academic justification to pursue processing a petition 

program other than the BEF or BeE for off-campus study, I recommend that this student not be 
approved for this off-campus study. 

 
 Other (please specify): 

 
 
 
 
 
 
Please provide any additional comments or list any special considerations of which we should be aware. 
 
 
 
 
 
 
 
 
 
Signature________________________________________________________  Date_________________ 
 
Name______________________________________________  Department________________________ 
 
 
Please return to the Office of International Education as soon as possible so this can be added to the 
petition process review done by the COIE. 




