FACULTY GUIDE - WEB GRADING PROCESS (FINAL GRADES)
This guide contains sample screen shots. Actual live screens may appear slightly different.

It is recommended that faculty enter Banner Web through link provided in MyBucknell.

The Select Termpage will appear. Open the 7erm scrol/and select the current term.

Personal FEGIETEGEENTEE Employee FinancefAcc.Rec. Telephone

search FACULTYSADVISORS MEMU  SITE MAP  HELP  ERIT

11111111 John . Public
Select Term fpr 28, 2006 09:04 arm

\‘!/ Select the Term for processing then press the Submit Term button,

Select a Term: | Spring Term 2005-2006 +

The Select CRNpage will appear. Open the CRN scrol/ and select the course you would like to grade.

Personal GETHET G Ie® Employee FinancefAcc.Rec. Telephone

Search [ [=<] FACULTY2ADVISORS MEMU  SITE MAP  HELP  EXIT

11111111 John Q. Public
Select CRN Fall Term 2005-2006
Mow 15, 2005 02:2Z pm

-;/ Flease enter the CRM you wish to access, or select a different termn from the menu.

CRMN: Recitation for CHEM 201 02 - 10036

R on for CHEM 201 1
Undergraduate Research - 10052

Graduate Research - 10063

General Chemistry - 10660

The Final Grade Worksheer will appear. The faculty member can read the notes included on this page.

o 11111111 Jch . Publi
Final Grade Worksheet e e

Moy 10, 2005 03:24 pm
"‘“j-:’ Please review these submitted grades. In case of discrepancies, please contact the Registrar's Office.

Course Information
iGeneral Chemistry - CHEM 201 02

CRM: 10660
Students Registered: 53

ﬁ Please submit the grades often. There is a 120 minute time limit starting at 03:24 pm on Nov 10, 2005 for this page.

\i/ If the word "Confidential” appears next to a student's name, their personal information is to be kept confidential.

If more than 25 students are enrolled, you will note Record Sets: just above the start of the student list. The
numbers will appear in blue. Click on the number set to move from one page to another to complete the
grading for all students. Be sure to Submir before leaving a page.



The only column that faculty will use when entering their final grades is the Grade column. The Last Attend
Date and Attend Hours columns are not used at Bucknell and faculty should not enter data in either column.
To enter the grade the faculty member will click on the Grade hox for each student. The eligible grades will
appear. The faculty member selects the appropriate grade by clicking on that grade. It will appear in the Grade
box. Continue to process each grade in the same manner.

Record Sets: 1 - 25 26 - 50 51 -G53

Final Grades

Record Student Name (0] Credits Registration Grade Rolled Last Attend Date Attend Hours Registration

Number Status MM/DD/YYYY 0-999.99 Number

1 &lpha, Richard 20000001 1.000 Registered [ | M i I 40
May 03, 2005 -

2 Ball, Basket 20000007 1.000 Registered A I I 56
May 03, 2005 #- il

3 Bearfoot, Letta C, 20000015 1,000 Registered L M 23
Apr 12, 2005 B4

4 Burger, Johnnie 20000002 1.000 Registered B- N I 18
Apr 11, 2005 (e =

5 Burger, Lois L. 20000011 1.000 Registered g+ ] 48
May 03, 2005 D-

[} Burger-Frey, Roberta Z. 20000004 1.000 Registered £ N I 53
May 03, 2005 1 s

7 Campbell, Zylvester P, 20000006 1,000 Registered IR, N I 45
Apr 15, 2005 -

g Cheese, Eloise 20000003 1.000 Registered |None | N I a0
May 03, 2005 k - -

g Cheese-Berger, Charles 20000005 1.000 Reagistered [None ~| N I 19

E. Apr 11, 2005 e -

10 Clark, Kent 4. 20000008 1.000 Registered |None | N I 33
Apr 12, 2005 k - -

11 Claus, Rita R, 20000013 1.000 Registered [Mone »| M I 40




Once the page is completed select (click on) Submit at the bottom of the page. This will save the entry. If more

than 25 students are in the course, select the next group by clicking on the next Record Ser. Continue the
process until each student grade is entered and submitted for the course.

Choose CRN Selection at the bottom of the page to return to the CRN menu and begin the process for another

course. Follow the same procedures to complete the grades for each assigned course.

<3 Final Grade Worksheet - Microsoft Internet Explorer,

File Edit W¥iew Favorites Tools Help

@Back - g \ﬂ \E] ;‘| /_ Search \/1\': Favorites @3 v --,;, Y _: ﬂ ﬁ ‘3

Address !l@l_hﬁ?i:_ﬁwww.banne_ri:ucknell.edul:__SlDED,l'rprd,l'bwlkffgd.P_FacFinGrd "! Go @

Links ] Bucknell Online Directory (& Bucknell University &) Channel Guide (&) Customize Links (&) FleMET WCM Login 2] Internst Start @] ISR (€] 1SR Outage and Alsrt Center
- & il ]| [ I I

=
May 03, 2005

£7 Douds, Graham D. PN 1 000 Registered [a %[N r 1T 26
Apr 12, 2005 ' ) , !

18 Fenstermacher, Saral, IS 1.000 Registered [ex w|N r il |50
May 03, 2005 5 J . !

19 Fink, Mariel H. P 1 (00 Registered [a  ~n i il 8
Apr 06, 2005 = J : !

20 Guyer, Emily 4. e 000 Registered [ WN = 1T 75
Apr 05, 2005 = ; : !

21 Harr, Stephen H. NN | (00 Registered [a &N r il 113
Apr 11, 2005 5 J . !

22 Hoitsma, Steven M, U | (00 Registered [6 ™M r I 63
Jun 21, 2005 5 J : !

23 Hurter, William M. PN | 00 Registered [a WM r 1T 21
Apr 11, 2005 = ; : !

24 Jellison, Cara &. PN | 00 Registered B &N I 1T 24
Apr 12, 2005 = ! L 4

25 Johnson, Emily H. PN | (00 Registered I R r 1T Bk
Apr 07, 2005 —— : !

Record Sets: 1 - 25 25-E50 E1- 53

Q Please submit the grades often. There is a 120 minute time limit on this page.
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