
Adviser instructions for accessing Plan Ahead in Banner Self-Service 

 

Advisers now have the ability to see registration plans that have been created by their advisees. Plans are not required to complete registration, so not all 
advisees will have them. Advisers can access plans in view only mode and do not have the ability to make changes. They do have the ability to create a new 
registration plan for a student. Students are able to register for classes via a plan they have created or a plan created by their adviser. 

To view or create plans select the registration landing page. The first time you log in you will be asked to select your role. You must select “advisor.” Do not 
select “Faculty” or “Faculty and Advisor.” Once you reach the registration landing page you would select the Plan Ahead link. 

 

 

 

From Plan Ahead you would select the appropriate semester via the dropdown menu. 

You can see your advisees by using the radial button by “My Advisees” to choose the search by BU ID number or Name. Note you can only search for students 
who are officially assigned to you as an adviser in Banner. Questions regarding adviser assignments should be directed to your college dean’s office.  

https://banner.ban.bucknell.edu/StudentRegistrationSsb/ssb/registration/registration


Once you have entered either the ID number (you must enter at least 4 digits to see results) or the Name (Last, First) of the student you wish to work with, their 
name will appear and you can select the Continue button. 

 

 

If the student has created a plan it will be displayed. Again, this is view only and cannot be changed by anyone but the student. If they have not created a plan no 
plan will be displayed. In either case, you would have the option to create a plan for the student by selecting the Create a New Plan button. Students can have a 
maximum of 5 plans including any adviser created plans. All plans are visible to the student. Plans can only be edited or deleted by the person who created 
them. 

 

 

Using the Find Classes search feature: Basic searching can be done by selecting one or more subjects from the dropdown list and/or by entering the 3-digit 
course number. You can also search using keywords from the course subject, title and description. Advanced searching allows you to search by instructors, 
attributes, days/times and other search criteria. The dropdown lists will populate once you click on the specific search box. For example, if you click on Subject 
an alphabetical listing of the available subject descriptions will be shown starting with Acct & Financial Management. You can select additional subjects by 

  



clicking on the subject box and adding new subjects as desired. Courses from all selected subjects will be displayed. To start a new search be sure to select the 
Clear link to remove previous search criteria. 

 

In order for a student to register directly from their plan under one submission, the plan must contain specific course sections (aka times/CRNs). You would 
add classes to a plan by using the search features and selecting the View Sections button to select the specific time you wish to add to the plan. Alternatively, if 
you just add courses (and not specific sections/times), the student will need to select the specific sections when they add the courses to their registration. Please 
also note prerequisites, restrictions, etc. are not checked during the planning stage. These are only checked when the student actually submits their registration. 
Students should consult Course Information footnotes and course guides to find this information during the planning process. 

 

https://pubapps.bucknell.edu/CourseInformation/#/lookup


 

 

Once you have added your courses or sections make sure to select Save Plan, enter a name for this plan and hit Save. 

 

 

 

 

 

 

 

 



A Saved plan will show the courses on the calendar view in color with a green checkmark (you may need to scroll down to view the entire daily calendar) and the 
courses in the list view will indicate Planned. Unsaved plans will display in grey on the calendar and will only indicate Pending on the course list. 

 

 

 

Please direct questions regarding the Plan Ahead feature in Banner Self-Service to registrar@bucknell.edu. 


